PLANNING & ZONING APPLICATION
Property Information

Common street address:

PIN (Property Index Number):

Current Zoning: Proposed Zoning:

Current Use: Proposed Use:

Is the request consistent with the Comprehensive Plan?

Number of Acres: If greater than 4 acres, 2 acres for government property or 5 acres for
manufacturing zoned land, application shall be processed as a Planned Development as a Conditional
Use. See definition of Planned Development and PD Section of Zoning Ordinance.

Legal description of the property (print or attach exhibit):

Property Owner Information

Name(s):

Business/Firm Name (if applicable):

Address:

City/State/Zip:

Phone Number:

Email:

Applicant Information

Name(s):

Business/Firm Name (if applicable):

Address:

City/State/Zip:

Phone Number:

Email:




PLANNING & ZONING APPLICATION

Page Two
1 2 3 4 5 6
Public Total Fee
Select . For .
Request Request Reqw_red Fee Requirements He_arlng (enter
with “X” ac = acre See Appendix Requwe(_j See | amount per
Appendix A2 column 3)
$1,000/ac D Yes
Annexation payable upon
annexation
Sketch Plan $0 E No
Tentative Plan $500 + $10/ac F No
Final Plat $500 + $10/ac G No
Plat of Vacation $500 + $10/ac H No
and/or
Resubdivision Plat
Conditional Use $500 + $10/ac ! ves
over 2 ac
Rezoning $500 + $10/ac J Yes
over 2 ac
Text Amendment $500 K Yes
Variance — $100 L Yes
Residential
Variance — Non- 0-2 ac = $250 L Yes
Residential Over 2 ac =
$500
Development Plan $500 + $10/ac M No
Review
Total Fees — add column 6 (Separate Check)
Additional Fees
Stormwater Permit Application Fee to be paid at time of permit issuance (Separate
Check)
Minor = $250
Intermediate or Major = $1,000
Reimbursement of Fees Required Appendix B = $2,000 + $100/acre for every acre
over 5 acres (Separate Check)

If the Village provides a sign to publicize a public hearing related to this application, the applicant accepts responsibility to ensure
the sign is returned within one week after completion of the hearing. The applicant further agrees that if the sign is not returned,
they will compensate the Village $75.00 to allow for a replacement of the lost sign and agrees the Village may withhold approval of
their application until payment is received.

1f Owner/Applicant is a School
Property Owner’s Signature Date District please, fill out and submit Appendix N

Applicant' s Signature Date

All required appendices and documentation shall be submitted with this application. Incomplete applications will not be
processed.



APPENDIX A
Public Hearing Process

A public hearing must be held by the Planning and Zoning Commission on any zoning request. The Commission is a
group of Lake in the Hills citizens who make recommendations to the Village Board on zoning-related matters. The
Commission meets in the Lake in the Hills Village Hall located at 600 Harvest Gate. All meetings begin promptly at
7:30 p.m. in the boardroom on the dates assigned by the Village.

When Community Services receives your application, staff will check the materials for completeness. If complete, the
request will be scheduled for the next available Planning and Zoning Commission agenda. You will be notified of this
date as soon as it is determined.

1. The Community Development Department will prepare the public hearing notice. Once prepared, the
applicant is required to have the legal notice published for one day in a McHenry County newspaper, which
has local circulation within the village (see the next page for local newspapers). The notice must be
published no more than thirty days nor less than fifteen days (not including the day of the
hearing) prior to the scheduled hearing date. Please note you will need to contact this
department (847) 960-7400 with the date of publication of your public hearing notice in order
for the accurateness to be assessed. If you fail to submit the notice to the newspaper by the deadline,
the public hearing will be canceled. The legal advertising department of the newspaper you choose will send
you a certificate of publication, which you should then submit to the Chairman of the Planning and Zoning
Commission at the public hearing. You will be responsible for all costs associated with the preparation and
publishing of the legal notice.

2. All applicants shall be required to post a notification sign in the front yard of the subject property. The sign
must be posted on the property, in full public view, no more than thirty days, or less than fifteen days prior
to, and up until the scheduled public hearing has been held.

3. Finally, a copy of the legal notice must be mailed by you to all property owners within 250 feet of the subject
property. These notices must be sent first class mail to each property owner no more than thirty days nor
less than fifteen days prior to the scheduled hearing. The Property Index Number (PIN) that corresponds to
the recipient’s property should be included next to the name of the recipient property owner on the
addressed envelope. An affidavit shall be submitted to the Chairman of the Planning and Zoning Commission
at the public hearing listing the Parcel ldentification Number and Property Owner name and Address. The
applicant is responsible for the cost of this mailing. List of will be provided to you by the Village or be
obtained from the Township Assessors Office.

4. You must be present at the public hearing. You may, at your discretion, be represented by your attorney,
contractor, or any other person you wish to speak in favor of your request.

It will be your responsibility to prove and provide the appropriate information which substantiates the reasons,
hardship, or findings of fact which necessitates the requested zoning action. The criteria for zoning request types are
found in the Lake in the Hills Zoning Ordinance.

At the public hearing, the Chairman of the Planning and Zoning Commission will ask you to describe your request. Any
other individuals that desire to speak will also be allowed to testify. After your presentation, the chairman will allow
others to speak. After all interested parties have spoke, the chairman will close the public hearing and will call for a
motion and vote on the matter. The recommendation and the findings of fact will then be forwarded to the Village
Board of Trustees for consideration. If the Village Board approves the requested action, an ordinance is enacted and
approved, including any conditions.



Planning and Zoning Commission

Public Hearing Requirements & Procedures

¢ Purpose of a Public Hearing
The purpose of a public hearing is to give everyone the opportunity to express their views and to provide evidence in support
of those views regarding a petition before the Planning and Zoning Commission. These opinions and evidence create the
record, which the Planning and Zoning Commission relies on for its findings, conclusions and recommendation. The
Commission’s recommendation and record are then considered by the Board of Trustees before they make the final
determination.

An agenda will be established and available for viewing prior to the public hearing at Village Hall, 600 Harvest Gate, and on the
Village's website at www.lith.org. Furthermore, the public is welcome to view file information on a proposed petition in
advance at the Community Development Department located at Village Hall.

+ Notification Requirements of a Public Hearing
The Village's Zoning Ordinance requires notification for public hearings before the Planning and Zoning Commission. This
includes mailing all property owners (as determined by the appropriate Township Assessor's Office) within 250 feet of the
subject property written notice of the public hearing, posting a public hearing sign on the property, and publication of the
public hearing notice in one of the local newspapers no sooner than 30 days and no less than 15 days prior to the hearing
date.

¢ Public Hearing Procedures
Before the meeting, anyone wishing to speak at the hearing must complete a Public Hearing Comment Form. The Planning
and Zoning Chairman will call the meeting to order and introduce each new item of business. The Chairman has the authority
to take any necessary measures to control the hearing including closing the meeting, clearing the hearing room and calling the
public in one at a time to testify. The Chairman will read the petitioner’s request and open the hearing.

Staff Report
Staff will present its report.

Petitioner’s Testimony

The petitioner will be given a suitable amount of time to provide an overview of the request and to provide factual
information (by the applicant or by witnesses called by the applicant) in support of the petition. The Planning and Zoning
Commission may ask questions to clarify the applicant’s request.

Public Testimony

Following the completion of the petitioner’s testimony, the public shall be entitled to present evidence. The Chairman will
call on the public from the Public Hearing Comment Form. All testimony before the Planning and Zoning Commission must
be given from the podium so that a transcribable record may be made. Spontaneous comments from the floor are not
permitted and will not be considered for the record. Persons testifying are required to state their name for the record.
Testimony will be limited to the relevant facts of the case and standards for approval. All testimony will be included as
part of the public record. As such, it is not necessary to repeat previously stated testimony. If members of the public
have questions regarding any testimony provided during the hearing they should be directed to the Chairman who will
request a response from the appropriate person.

Discussion and Deliberation

The Planning and Zoning Commission will then deliberate and close the public hearing and finally make a recommendation.
The recommendation and findings of fact from the Planning and Zoning Commission along with comments offered by the
public will be presented to the Village President and Board of Trustees for review and action.

Contact Information

These rules and procedures are designed to ensure a fair and orderly decision-making process and to promote public
participation in the land use decisions rendered by the Village of Lake in the Hills. If you have questions, you can contact
the Village Hall at (847) 960-7400.


http://www.lith.org/

Northwest Herald

Main Office

7717 South Route 31

Crystal Lake, IL 60014

Phone: (815) 455-4800 or (800) 589-8237
Fax: (815) 477-4960

Email:  publicnotice@nwherald.com
Website: www.nwherald.com

Daily Herald
155 E. Algonquin Road

Arlington Heights, IL 60005
Phone:  (847) 427-4671

Fax: (847) 427-1146

Email:  legals@dailyherald.com
Website: www.dailyherald.com

Chicago Tribune
435 N. Michigan Ave.

Chicago, IL 60611

Phone:  (800) TRIBUNE (1-800-874-2863)

Website: www.chicagotribune.com

Local Newspapers


mailto:publicnotice@nwherald.com
http://www.nwherald.com/
mailto:legals@dailyherald.com
http://www.dailyherald.com/
http://www.chicagotribune.com/

Affidavit of Notification

I, , certify compliance with Section 21.6-3 of the Lake in the Hills
(print)

Zoning Code by sending notice by First Class Mail to the list of property owners below regarding a zoning

application request made by me of which a public hearing has been scheduled for the

day of , at 7:30 p.m. at the Lake in the Hills Village

Hall located at 600 Harvest Gate, Lake in the Hills, IL 60156.

Parcel Identification Number Owner Name owner Address
(PIN)
Dated this day of , 20
Signature
Sworn and subscribed before me this day of , 20

Notary Public




Planning and Zoning Commission

Hearing Acknowledgement Form for Single Family Residential Variations per Section 21.6-4 of the
Zoning Ordinance

The undersigned acknowledges receipt of the public notice for a residential variation filed by

(Applicant)

regarding the property at

I understand a hearing will be held on the day of 20 , at 7:30pm at the
Lake in the Hills Village Hall, 600 Harvest Gate, Lake in the Hills, IL 60156.

Property Owner’s Signature Date

Address

PIN#




APPENDIX I
Conditional Use

Submit the following information along with the Development and Zoning Application.  For more information, refer to
the Village’s published municipal and zoning codes at:

http://www.lith.org/administration/page/municipal-code-zoning

1. Current Deed to verify property ownership

2. Development Plans (if applicable) that comply with the Zoning Ordinance and all other Village ordinances to
include:

Existing Conditions Plan

Site Plan

Utility Plan

Grading Plan

Landscape Plan

Lighting Plan

Color Building Elevations

Sign Plan

Detail Page

TT@mo oo o

3. Appendix C -- Stormwater Application and associated reports, if applicable.
4. All documents and information necessary to comply with Village Ordinances.
5. Appendix A—Escrow (Reimbursement of Fees Agreement), if applicable.

Please provide prior to the night of the public hearing the Affidavit of Notice Certification of newspaper
publication

Submit 1 printout of each report and a PDF of each report.

Submit 1 Full Size (minimum 24” x 36”) hard copy and a full size PDF of each required plan.


http://www.lith.org/administration/page/municipal-code-zoning

Property Address/PIN:

Standards and Findings of Facts
Per Section 24.6 of the Zoning Ordinance

Before recommending any Conditional Use, the Planning and Zoning Commission and the Board of Trustees shall
consider the following factors and how they are relevant to the specific conditional use being requested.

1. That the proposed use at the particular location requested is necessary or desirable to provide a service or a
facility which is in the interest of public convenience and will it contribute to the general welfare of the
neighborhood or community? Explain how this standard is met.

2. That the proposed use, under the circumstances of the particular case, will not be detrimental to the health,
safety, morals or general welfare of persons residing or working in the vicinity, or injurious to property values
or improvements in the vicinity. Explain how this standard is met.

3. That the establishment of the conditional use will not impede the normal and orderly development and
improvement of the surrounding property for uses permitted in the district. Explain how this standard is
met.




Property Address/PIN:

4. The extent to which the conditional use is harmonious and compatible with the goals and objectives of the
Village’'s comprehensive planning documents. Explain how this standard is met.

5. The amount of traffic congestion or hazards, if any, that may occur as a result of the conditional use, as well
as the extent and adequacy of pedestrian and vehicular access and circulation. Explain how this standard
is met.

6. The extent that the conditional use can be adequately served by essential public facilities and services, and by
private utilities. Explain how this standard is met.

7. That the proposed use will comply with the regulations and conditions specified in this Zoning Code for such
use, and with the stipulations and conditions made a part of the authorization granted by the Board of
Trustees. Explain how this standard is met.

8. The Village may impose any other criteria as identified in the Zoning Code.

Property Owner’s Signature Date

Applicant’s Signature Date
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