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2.01 GOVERNMENT OF VI LLAGE

The Village shall be governed by a Board of Trustees which
shall be elected at large and shall consist of a Village
Presi dent and six Trustees.

2.02 ELECTI ON AND TERMS

A. The nmenbers of the Board of Trustees shall be
elected and serve for a four-year term and until their
successors are elected and qualified, as provided by |aw.

B. The terns of the Village President, nenbers of
the Board of Trustees and the Village Clerk shall begin
at the first nmeeting in May following their election. |If

election results are not available at the first nmeeting
in May, the term of office shall begin at the first
regular or special neeting following receipt of the
el ection results.

2.03 REGULAR MEETI NGS

Regul ar neetings of the Village President and Board of
Trustees shall be held on the second and fourth Thursday
of each and every nonth in the Village Hall at 7:30 p.m
with the exception of Novenber and Decenber when only the
first nmeeting of the nonth is held. The annual neeting
shall be held at the first neeting in Muy.
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2.04 SPECI AL MEETI NGS

Speci al neetings of the Board of Trustees nay be called by the
Village President or by any three Trustees, provided that
written notice of such neetings shall be given to each menber
of the Board of Trustees no |less than 48 hours prior thereto,
as follows:

1. Witten notice shall be given to all nmenbers of the
Board of Trustees by delivery to their residences of
a notice of the neeting, which shall include the
date, time, place, and subject matter of the speci al
nmeeting. M nutes of the special meeting shall
i ndi cate how notice was provided to the nenbers.

2. Notice of +the neeting shall be posted at the
| ocation of the neeting at the Village Hall and at
the police station. Said posted notice shall
indicate the date, tine, place and subject matter of
t he special neeting.

3. Notification of the special neeting shall be given
to all news nedia requesting notification as
provi ded by | aw.

2.05 PRESI DI NG OFFI CER

The Village President shall be the presiding officer of all
neetings of the Board of Trustees, and of neetings of the
Committee of the Whole of the Board of Trustees. In the
absence of the Village President, the Clerk shall open the
neeting and the Board of Trustees shall select a nmenber to

serve as tenporary presiding officer.
2.06 QUORUM

A majority of the elected nmenmbers of the Board of Trustees
shall constitute a quorum thereof.

2.07 ORDER OF BUSI NESS; SERGEANT AT ARMS

A ORDER OF BUSI NESS: The order of business at all
regul ar nmeetings of the Board of Trustees shall be as follows:

1. Call to order;
2. Roll call;

3. Pl edge of All egi ance;
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4. Public Comment On Agenda Itens Only;
5. Consent Agenda:
a. Approval of M nutes;
b. Ot her Itens;
6 Omi bus Agenda;
7 Approval of the Schedule of Bills;
8. Depart nent Heads Reports;
9 Board of Trustees Reports;
10. Village President's Report;
11. Commttee Reports;
12. Communi cations and Petitions;
13. Unfinished Business;
14. New Busi ness;
15. Audi ence Participation;
16. Executive Session (if called);
17. Motions follow ng executive session, if called;
18. Adj our nnent.
B SERGEANT AT ARMS: The Chief of Police shall attend

every neeting of the Board of Trustees and shall act as
Sergeant at Arns. In the absence of the Chief of Police, the
Board of Trustees shall appoint a responsible person to act as
Sergeant at Arns. The Sergeant at Arnms is authorized to

prevent any unlawful disturbance or denonstration at such
nmeetings, and shall provide for the good order of the neeting
roomprior to every neeting of the Board of Trustees.

2.08 MEETI NG ATTENDANCE

Each neeting of the Board of Trustees shall convene at the
time appointed for such nmeeting, as provided herein. The
Village Clerk, or in his or her absence a nmenber of the Board
of Trustees or a recording secretary, shall there upon
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i nmedi ately call the roll of nenbers. If no quorum is
present, then the Board of Trustees shall not thereby stand
adj ourned, but the nmenmbers present shall be conpetent, by
maj ority vote, to adjourn or recess the Board of Trustees to
anot her specific date and time prior to the next regularly
schedul ed neeti ng.

2.09 OPEN MEETI NGS ACT

Al Village neetings shall conport with the Illinois Open
Meet i ngs Act.

2.10 RECONSI DERATI ON

A vote or question may be reconsidered at any tinme during the
sane nmeeting or at the first regular nmeeting held thereafter.
A notion for reconsideration, once having been mde and
decided in the negative, shall not be renewed, nor shall a
notion to reconsi der be reconsidered. No notion to reconsider
t he approval or denial of the recommendation of an advisory
body required to hold public hearings shall be entertained
except at the same neeting at which the original action was
taken or after the matter has been referred to the advisory
body for a further hearing and recomrendati on. When a notion
to reconsider such a notion is nade at the sanme neeting as the
passage of the original notion, it may be tabled to a later
date certain.

A nmotion to reconsider nmust be made by a nenmber of the Board
of Trustees who voted on the prevailing side of the question
to be reconsidered, unl ess otherwise provided by |aw,
provi ded, however, that when a notion has received a mpjority
vote in the affirmative but is declared lost solely on the
ground that a greater nunber of affirmative votes are required
by statute for the passage or adoption of such notion, then in
such case a nmotion to reconsider my be made only by those who
voted in the affirmative on such question. A notion to
reconsi der need not be seconded.

2. 11 RECONSI DERATI ON AT SPECI AL MEETI NG

No vote of the Board of Trustees shall be reconsidered or
resci nded at a special neeting unless there are present at the
special neeting as many nenbers of the Board of Trustees as
were present when the vote was taken

2.12 COW TTEE OF THE WHOLE
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There is hereby established "the Commttee of the Whole" of
the Board of Trustees which shall nmeet at 7:30 p.m the
Tuesday i mediately prior to each regular nmeeting of the Board
of Trustees to conduct general discussion on items, issues and
proposals pertinent to the operation of the Village
gover nment .

The Commttee of the Wwole shall be chaired by the Village
President or in his or her absence the Board of Trustees shall
sel ect one of its own nenbers to serve as tenporary neeting
chai r man.

During the Committee of the Wole neeting the Board of
Trustees shall hear reports of all Departnment Heads present,
as well as any citizen or petitioner comrents. Gener al
di scussion may take place and the Commttee of the Whole nay
poll its menbers for action that it would recomend be
considered by the Board of Trustees at the next regular
nmeeting of the Board of Trustees. Committee of the Whole
meetings shall be for discussion purposes only and forma
action may not be taken.

Mnutes of all Commttee of the Wole neetings shall be
recorded by the Village Clerk or designated commttee nenber
and shall be maintained in the Ofice of the Village Clerk.

Any special Conmmttee of the Whole neeting shall be posted in
accordance with the Illinois Open Meetings Act.

2.13 SPECI AL COVM TTEE ASSI GNVENTS

The Village President, or in his or her absence any three
menbers of the Board of Trustees, nmay appoint a special
commttee to conduct investigations, nmake detailed studies of
pendi ng proposals or projects and deliver specific findings to
the Board of Trustees for final action.

The findings of any special committee shall be reduced to a
written report. On presentation to and acceptance of the
conmttees report to the Board of Trustees the special
committee shall be disbanded.

Any special commttee must conformto the requirenments of the
I1linois Open Meetings Act. The special commttee shall
consist of the <chairman, vice-chairman and one nenber as
appointed by the Village President for the specific project.

M nutes shall be taken at all special commttee neetings.

2.14 SALARI ES OF ELECTED OFFI Cl ALS
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A. TRUSTEES: The Village shall pay each nenber of the
Board of Trustees $75.00 for each regular and special neeting
of the Board of Trustees and Commttee of the Whole neetings
attended by that Trustee. Trustees shall not be paid for
special commttee functions or Ad HcC neetings. During the
nmont hs of Novenber and Decenber, each Trustee shall be paid
$150.00 for the one Conmttee of the Whole neeting and the one
regular Village Board neeting conducted during those nonths
provi ded that the Trustee attends those neetings.

The Village shall pay each Trustee who is in office
after the election of April 5, 2005, $125.00 for each regul ar
and special neeting of the Board of Trustees and Conm ttee of
the Whole neetings attended by that Trustee. Trustees shall
not be paid for special commttee functions or Ad Hoc
nmeeti ngs. During the nmonths of November and Decenber, each
Trustee shall be paid $250.00 for the one Conmittee of the
Whole neeting and the one regular Village Board neeting
conducted during those nmonths provided that the Trustee
attends those neetings.

B. VI LLAGE PRESI DENT: The Village shall pay the
Village President $6,000.00 per fiscal year, paid in equal
nmont hly installnments.

The Village shall pay the Village President who is in
office after the election of April 5, 2005, the salary of
$10, 800. 00 per fiscal year, pai d in equal nont hl y
i nstal |l ments.

C. VI LLAGE CLERK: The Village shall pay the Villag
Clerk $5,200.00 per fiscal year, paid in equal nonthl
i nstal |l ments.

e
y

The Village shall pay the Village Clerk who is in office
after the election of April 5, 2005 the salary of $6,000.00
per fiscal year, paid in equal nmonthly installnents.

2.15 RULES OF ORDER AND PROCEDURE

The following rules of order and procedure shall govern the
del i berations and neeting of the Board of Trustees and the
comm ttees thereof.

A. DUTI ES:
1. Duties of Presiding Oficer: The presiding

of ficer shall preserve order and decorum and nay
speak to points of order in preference to other
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menbers and shall decide all questions of order

subj ect to appeal. The presiding officer nmay
speak to matters being considered by the Board
of Trustees w thout relinquishing the chair. If

the presiding officer refuses to allow a nenmber
of the Board of Trustees to exercise his or her
right to appeal a decision of the chair, then
the Board of Trustees mmy consider and pass on
the matter in spite of the chair's failure to
grant them an appeal.

In case of any disturbances or disorderly
conduct, the presiding officer shall have the
power to require the nmeeting roomto be cleared.

2. MEMBERS, DUTIES OF MEMBERS:

Every nenber, previous to speaking or nmaking a
noti on, shall address hinmself or herself to the
presiding officer and shall not proceed with his
or her remarks until recognized and nanmed by the
presiding officer. The menbers shall confine
thenselves to the question under debat e,
avoiding personalities and refraining from
i npugning the notives of any other nenber's
argument or vote.

When two or nore nenbers address the presiding
officer at the same time, the presiding officer
shall nanme the menber who is first to speak

B. VI SITORS: Except during the tine allotted for public
di scussi on and comment, no person other than a nmenber of the

Board of Trustees shall address that body, except with the
consent of two of the menbers present. The Board of Trustees
by a mpjority vote may |imt the time available for public
coment .

C. DEFERRI NG NEW BUSI NESS: Upon the request of any two
menbers of the Board of Trustees present, any report of a
conmmttee of the Board of Trustees shall be deferred (for
final action thereon) to the next regular neeting of the Board
of Trustees after the report is made.

D. DEBATE: No nmenmber shall speak nore that once on the
sane question, except by unani nbus consent, and then not until
every other nenmber desiring to speak shall have had an
opportunity to do so; provided, however, that the proponent of
the matter under consideration or the chairman of the
comm ttee whose report is under consideration, as the case may
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be, shall have the right to open and cl ose debate. No nmenber
shall speak longer that five mnutes at any one tinme, except
by consent of the Board of Trustees. |In closing debate on any
guestions, as above provided, the speaker shall be limted to
five mnutes, except by special consent of the Board of
Trust ees.

While a nenber is speaking, no nmenber shall hold any
private discussion or pass between the speaker and the
presiding officer.

E. CALL TO ORDER: A nmember, when called to order by
the presiding officer, shall thereupon discontinue speaking
and take their seat, and the order of ruling by the presiding
of ficer shall be binding and conclusive, subject only to
the right of appeal.

The presiding officer, when called to order by any menber
of the Board of Trustees, shall thereupon discontinue speaking
and take their seat, and the order of ruling by the nmenber
shal | be binding and conclusive, subject only to the right of
appeal .

F. APPEALS FROM DECI SIONS OF THE CHAI R Any nenber may
appeal to the Board of Trustees froma ruling of the presiding
officer and, if the appeal is seconded, the nmenber naking the
appeal may briefly state their reason for the same, and the
presiding officer may briefly explain their ruling; but there
shall be no debate on the appeal, and no other nenmber shal

participate in the discussion. The presiding officer shall
then put the question, "Shall the decision of the presiding
of ficer be sustained?" If a majority of the nmenbers present
vote "No," the decision of the presiding officer shall be

overrul ed; otherwise, it shall be sustai ned.

G QUESTI ON OF PERSONAL PRI VI LEGE: The right of a
menber to address the Board of Trustees on a question of
personal privilege shall be limted to cases in which their
integrity, character or notives are assailed, questioned or

i npugned.
H. VOTI NG Every menmber who shall be present when a

guestion is stated from the presiding officer shall vote
thereon or abstain at the time that their nanme is first
cal | ed. A failure to vote shall be counted as an abstention
and will count in the manner established by |aw. Any nenber

required to abstain on a matter due to conflict of interest
shal |l so decl are.
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| . SPECI AL ORDER OF BUSI NESS: Addi tional matters nmay
be added by the Board of Trustees if two-thirds of the
Trustees present vote in the affirmative, but not otherw se.

J. SECONDING OF MOTIONS REQUI RED;  WRITTEN  MOTI ONS
READI NG OF MOTIONS, RESOLUTIONS, ORDI NANCES, M NUTES AND

CORRESPONDENCE: No motion shall be put o debated by the
Board of Trustees unless it be seconded, provided, however,
that neither the maker nor seconder of a motion shall be
required to vote in favor of that notion. When a notion is

seconded, it shall be stated by the presiding officer before
debat e.

Every notion before the Board of Trustees, except notions
of procedure, shall be reduced to witing, if required by a
menber, and the nenber who proposed the nmotion shall be
entitled to the floor.

No resolution, ordinance or m nutes need be read prior to
consi deration, but such items may be read in response to a
noti on passed seeki ng such reading.

Copi es of correspondence received by the Village Clerk or
Village President shall be distributed before the nmeeting to
all nmenbers of the Board of Trustees. Correspondence received
by rmunicipal officials need not be read in full at Village
Board neetings unless pertinent to a matter before di scussion.

Correspondence received mnmay be sunmarized at Board of
Trust ees neeti ngs.

K. W THDRAWAL OF MOTI ONS: If the maker of the notion
desires to withdraw the notion, he or she may do so. The
seconder of the nmotion may renew the nmotion as its maker and
seek a new seconder. If the seconder of a motion w shes to
wi t hdraw the second, he or she may do so. The maker of the
nmotion may seek an additional seconder before the notion is
ruled out of order for |lack of a second. Nei t her the maker

nor the seconder of a notion may w thdraw the notion, except
with the consent of a mpjority of the Board of Trustees, once
di scussion on the notion has ceased.

L. DIVISION OF QUESTI ONS: If any question under
consideration contains several distinct propositions, the
Board of Trustees, by a mpjority vote of the nmenbers present,
may di vi de such questi on.

M RECORD OF MOTI ONS: In all cases in which a

resolution or notion is entered in the journal, the nanme of
t he nmenmbers novi ng and secondi ng the sanme shall be entered.
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N. TAKI NG AND ENTERI NG THE VOTES; EXPLANATION OF THE
VOTES: The "yeas" and "nays" on any question shall be taken

and entered in the journal. When the Village Clerk has
comenced to call the roll of the Board of Trustees for the
taking of a vote by "yeas" and "nays," all debate on the
guestion before the Board of Trustees shall be deemed concl ud-
ed, and during the taking of the vote a nenber shall be

permtted briefly to explain their vote and shall respond to
the calling of their name by the Village Clerk by answering
"yea" or "nay" or "abstain," as the case may be.

O. ANNOUNCEMENT AND CHANGES OF VOTES: The result of
all votes by "yeas" and "nays" shall not be announced by the
Village Clerk but shall be handed to the Village President for
announcenent, and no vote shall be changed after the tally
l'i st has passed fromthe hands of the Village Cl erk.

P. COWM TTEES, JURI SDI CTI ON OF COWM TTEES: Comm ttees
of the Board of Trustees and their jurisdiction and duties
shal | be pursuant to this Code.

Q THE JOURNAL: The Village Clerk shall keep the
journal of the proceedings of the Board. No nore than 10 days
after each neeting of the Board of Trustees, the Village Clerk
shall supply to each nenmber a copy of the proceedings
(m nutes). The journal shall be approved periodically. The
Village Clerk's draft of the journal of proceedings nay be
amended to reflect correctly the view of the legislative body
as to the events that occurred.

R. ORDI NANCES:

1. Style of Ordinances: The style of all ordinanc-
es shall be "BE IT ORDAINED by the Village
Presi dent and Board of Trustees of the Village
of Lake in the Hills, MHenry County, Illinois,"
as provided by statute.

2. "Yea" and "Nay" Vote: The yeas and nays shall
be taken on the passage of all ordinances and on
all propositions to create any liability against
the Village, or for the expenditure or
appropriation of its money, and in all other
cases at the request of any nenber of the Board
of Trustees. Such vote shall be entered on the
journal of the proceedings, as is provided by
statute.

3. Record of Ordi nances: The Village Clerk shal
record, in an ordinance book wused for such
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pur pose, all ordinances passed by the corporate
authorities.

4. Publ i cati on: Al'l ordi nances inposing any fine,
penalty, inprisonment or forfeiture or making
any appropriation, shal | be published as
requi red by statute.

5. Time of Taking Effect: No ordi nance that nust
be published to conply wth the foregoing
section shall go into effect until 10 days after

it is so published unless a statenent of the
urgency of the ordinance is contained in it and
it achieves passage by a two-thirds vote of the
menbers of the corporate authorities then
hol ding office. In all other cases, the
ordi nances shall go into effect upon the passage
t hereof, as provided by statute, even though the
operation of the ordinance may not take effect
until a later date.

S. ADOPTI ON OF ROBERT'S RULES OF ORDER: The rul es of
parlianmentary practice contained in the I|atest published
edition of Robert's Rules of Order shall govern the Board of
Trustees in all cases to which they are applicable and in
whi ch they are not inconsistent with the special rules of this
Board of Trustees or the statutes or |laws of the state.

T. TEMPORARY SUSPENSI ON OF RULES; AMENDMENT OF RULES:
These rules nay be tenporarily suspended, repeal ed, altered or
anended by a two-thirds vote of the corporate authorities then
hol di ng of fi ce.

u. CENSURE OF MEMBERS; EXPULSION OF MEMBERS: Any
menber of the corporate authorities acting or appearing in a
| ewd, disorderly or disgraceful manner, or who uses opprobri-
ous, obscene or insulting |anguage to or about any nenber of
the corporate authorities, or who does not obey the order of
the chair, shall be, on nmotion, censured by a mpjority vote of
the corporate authorities and, in addition, may be fined not
to exceed $25.00 for each such occurrence. Wth the
concurrence of two-thirds of the corporate authorities
el ected, the corporate authorities nmay expel a nmember, but not
a second tinme for the sane offense.

2.16 TELEPHONI C ATTENDANCE AT MEETI NGS

A. Rules for Meeting Attendance: In addition to holding
nmeetings pursuant to the Open Meetings Act, 5 ILCS 120/1 et
seqg., Village Board neetings shall be subject to the foll ow ng
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rul es:

Recodi fi
Anmended
Anmended
Anmended
Anmended
Anmended

1.

A quorum of the Village Board shall be
physically present at the |l ocation of an open or
cl osed neeting.

Provided a quorum is physically present, a
menber may be allowed to attend the neeting by
audi o conferencing. The tel ephone of the non-

present Board nenber nust provide a clear
connection, and be in a location with relatively
no background noise. The non-present Board
menber nust be able to hear all comments nade by
ot her Board mnmenbers and from the audience if
public comrents are expected.

Any nmenmber who wi shes to be considered present
at a neeting by audi o conference may make such a
request to the Village Board by notifying the
Village Adm nistrator one (1) day prior to the
meeting, unless advance notice is inpractical
that the nenber cannot physically attend the
nmeeting for one of the follow ng reasons:

a. Personal illness or disability;
b. Enpl oynent purposes or Village business; or
cC. A fam |y or other emergency.

An affirmative vote by a mpjority of the Vill age
Board physically present may allow a nenber to
attend a neeting as provided herein.

The Clerk shall record in the mnutes of every
nmeeting the nmenbers physically present, absent
and present by audio or video conference.

ed June 14, 2001
Decenber 13, 2001
Sept enmber 26, 2002
March 24, 2005
Sept enber 26, 2006
Oct ober 26, 2006
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